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publishing a separate newspaper, when
authorized by the designated approving
authority. (See appendix E to this
part).

(iii) Establishment of CE Guides and
Installation Maps. When valid commu-
nication requirements exist, publica-
tions in this category may be estab-
lished by the commander, if feasible.
(See appendix B to this part) Only one
CE guide and installation map is au-
thorized for each command or installa-
tion. The requirements of paragraph
(b)(4) of this section, apply to CE
guides and installation maps. These
publications shall be approved by the
next higher level. Approval authorities
shall exercise care not to overburden
community advertisers.

(iv) Use of trademark. The DoD Com-
ponents and their subordinate levels
shall trademark—State, Federal, or
both—the names of their publications
when possible.

(v) Use of recycled products. The public
affairs office shall, whenever possible,
based on contractual agreements, use
recycled paper for publications covered
under this part.

(vi) Mailing requirements and sales and
distribution of non-DoD publications. See
appendix C to this part.

(vii) AFIS print media directorate. See
appendix D to this part.

(viii) DoD command mnewspaper and
magazine review system. See appendix E
to this part.

(6) When, in the opinion of the Assist-
ant Secretary of Defense for Public Af-

fairs, or the Combatant Command
Commander, a Combatant Command
newspaper is needed, establishment

shall be directed by the Secretary of
Defense. Both appropriated and non-
appropriated funds may be used in the
publication of overseas Combatant
Command newspapers.

(7) Establishment of magazines. New
magazines shall be approved by the
Head of the publishing DoD Compo-
nent. New magazines serving the Mili-
tary Services shall be approved in ac-
cordance with Service procedures. Only
one DoD magazine or newspaper is au-
thorized for each command or installa-
tion. Magazines are normally financed
through appropriated funds. When CE
magazines are approved, provisions in
this part regarding advertising and
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contracting for CE publications apply
to CE magazines. Magazines must:

(i) Serve a clearly defined purpose in
support of the mission of the pub-
lishing DoD Component, and the pur-
pose must justify the cost.

(ii) Not duplicate equivalent maga-
zines serving the same, or substan-
tially the same purpose.

(iii) Be published and distributed effi-
ciently and economically.

(iv) Be reviewed every two years by
the publishing DoD Component to en-
sure they are in compliance with this
part, are mission essential, and are
economically achieving their desired
objective.

§247.7 Information requirements.

The biennial reporting requirement
contained in this part has been as-
signed Report Control Symbol DD-
PA(BI) 1638.

APPENDIX A TO PART 247—FUNDED
NEWSPAPERS AND MAGAZINES

A. Purpose. Funded newspapers and maga-
zines support the command communication
requirements of the DoD Components and
their subordinate commands. Normally,
printing is accomplished by a commercial
printer under contract or in government
printing facilities in accordance with DoD
Directive 5330.3.1 The editorial content of
these publications and distribution are ac-
complished by the contracting command.
Overseas, Funded newspapers are authorized
to be printed under contract with the S&S.
Where printing by S&S is not feasible be-
cause of distance or other factors, Funded
newspapers may be printed by other means.
These are evaluated on a case-by-case basis
with the cognizant DPS office.

B. Name. The name of the publication may
include the name of the command or instal-
lation, or, the name of the command or in-
stallation may appear separately in the
nameplate (flag). The emblem of the com-
mand or installation may be included in the
nameplate, also. When possible, the DoD
Components and their subordinate levels
shall trademark the names of their publica-
tions, as stated in §247.5(d).

C. Masthead. The masthead shall include
the names of the commanding officer and the
PAO, the names and editorial titles of the
primary staff of the publication, and the
mailing address and telephone number of the

1Copies may be obtained, at cost, from the

National Technical Information Service, 5285
Port Royal Road, Springfield, VA 22121.
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editorial staff, in addition to that required in
§247.4(1).

D. News and editorial materials. The com-
mander and the public affairs staff shall gen-
erate and select news, information, photo-
graphs, editorial, and other materials to be
used. Authorized news and information
sources include the Office of the Assistant
Secretary of Defense for Public Affairs
(OASD(PA)), AFIS, the Military Depart-
ments, their subordinate levels of command,
and other Government Agencies. Civilian
community service news and announcements
of benefit to personnel assigned to the com-
mand or installation and their family mem-
bers may also be used. Photographic images
used will be in compliance with §247.4(r).

E. Assignment of personnel. Military and
DoD civilian personnel may not be assigned
to duty at the premises of the contract
printer to perform any job functions that are
part of the business activities or contractual
responsibilities of the contract printer.
Members of the public affairs staff who
produce editorial content may work on the
premises as liaison and monitor to specify
and coordinate layout and other production
details provided for in the command con-
tract with the contract printer. A member of
the public affairs staff shall review proof
copy to prevent mistakes.

F. Funding. The expense of publishing and
distributing Funded newspapers and maga-
zines is charged to appropriated funds of the
publishing command.

G. Printing. Printing of a funded publica-
tion shall be handled in accordance with DoD
Directive 5330.3 in conjunction with the DoD
Component’s printing function with public
affairs as the office of primary publishing in-
terest. The use of color is authorized if the
cognizant commander, the DoD Component’s
printing function and the PAO determine it
enhances communication.

H. Distribution. Funded publications may
be distributed through official channels. Ap-
propriated funds and manpower may be used
for distribution of Funded publications, as
required.

I. Advertising. Funded publications shall
not carry commercial advertising. As a serv-
ice, the Funded newspaper may carry
nonpaid listings of personally owned items
and services for sale by members of the com-
mand. Noncommercial news stories and an-
nouncements concerning nonappropriated
fund activities and commissaries may be
published in funded publications.

J. Employment and gratuities. DoD per-
sonnel shall not accept any gratuities from
or employment with any GPO-contracted
printers in violation of the DoD 5500.7-R,2 the
Joint Ethics Regulation. In addition, DoD

2See footnote 1 to section A. of this appen-
dix.
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personnel whose spouse or children (or other
relatives as described in the Joint Ethics
Regulation) are offered employment by, or
work for, a GPO-contracted printer, must
take appropriate action to avoid conflicts of
interest.

APPENDIX B TO PART 247—CE
PUBLICATIONS

A. Purpose. CE publications consist of DoD
newspapers, magazines, guides, and installa-
tion maps. They support command internal
communications. The commander or public
affairs office provides oversight and final ap-
proval authority for the news and editorial
content of the publication. CE publishers sell
advertising to cover costs and secure earn-
ings, print the publications, and may make
all or part of the distribution. Periodically,
CE publishers compete for contracts to pub-
lish these publications. Neither appropriated
nor nonappropriated funds shall be used to
pay for any part of a CE publisher’s costs in-
curred in publishing a CE publication.

B. Name. The name of the publication may
include the name of the command or instal-
lation, or the name of the command or in-
stallation may appear separately in the
nameplate (flag). The emblem of the com-
mand or installation may also be included in
the nameplate. When possible, the DoD Com-
ponents and their subordinates shall trade-
mark the names of their publications, as
stated in §247.6(d).

C. Masthead. The masthead shall include
the following in addition to that required in
§247.4 (i) and (j). ‘“The editorial content of
this publication is the responsibility of the
(name of command or installation) Public
Affairs Office.”” The names of the com-
manding officer and PAO, the names and edi-
torial titles of the staff assigned the duty of
preparing the editorial content, and the of-
fice address and telephone number of the edi-
torial staff shall be listed in the masthead of
DoD newspapers, but is not required in CE
guides and installation maps. The names of
the publisher and employees of the publisher
may be listed separately.

D. News and editorial materials. The com-
mander or the public affairs office shall pro-
vide oversight and final approval authority
for news, information, photographs, edi-
torial, and other materials to be used in a CE
publication in the space allotted for that
purpose by written contract with the com-
mercial publisher. Authorized news and in-
formation sources include the OASD(PA),
AFIS, the Military Departments and their
subordinate levels of command, and other
Government Agencies. CE contractor per-
sonnel may provide material for use in the
publication if approved by the commander or
PAO, as the commander’s representative.
Commercial news and opinion sources, such
as AP, UPI, New York Times, etc., are not
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